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BCTYII

JluninomHa OGakanaBpchbka poOoTa (1ajii — AUIUIOMHA po0O0Ta) € MiJICYMKOBOIO
KBaTiPiKaliifHOIO poOOTOIO, KA Ja€ 3MOT'Y BUSBUTH PIBEHb 3aCBOEHHS CTYyACHTaMHU
3HaHb, YMIHb, HaBMYOK Ta MPAKTUYHOI MIATOTOBKU, HAOYTTA MNPAKTUYHUX
KOMIIETEHTHOCTEeH BiamoBinHO g0 CTaHmapTy BMILOI OCBITM 3a creuiajipHicTIO D4
«Ilybniune ymnpaBimiHHA Ta aJMIHICTpyBaHHs» rany3l 3HaHb D  «bisHec,
aJMIHICTPYBaHHS Ta MPABO » JJIs NepuIoro (6akanaBpChbKOro) piBHS BHILOI OCBITH, a
TaKOXX BUSIBUTH 3JJaTHICTh JI0 CAMOCTIHHOT pOOOTH 3a CHEIIAIBHICTIO.

MeTotro HanvMcaHHs AUIJIOMHOT pOOOTH € PO3B’I3aHHS KOHKPETHUX MPAKTUIHUX
3aBllaHb BIIMOBIHO 10 y3araJlbHEHOTO 00’€KTa IisUTBHOCTI, a TaKOX MPaKTHYHUX
npobieM y cdepl nyOSiYHOrO YIpaBIIHHSA Ta aJAMIHICTPYBaHHS Ha OCHOBI
3aCTOCYBaHHSI KOMILUIEKCY TEOPETHYHUX 3HAHb 1 MPAKTHYHUX HABUYOK, 3A00YyTHX Y
IpoIeci BChOTO Mepioly HaBYaHHS.

VY mporueci MiArOTOBKU AUIUIOMHOT POOOTH CTYAEHTH PO3BUBAIOTH IIHUPOTY
MUCJICHHS, HA0YBaIOTh HABUYOK YIIPABIIHCHKOI pOOOTH, IEMOHCTPYIOTh PIBEHBb CBOET
(axoBoi MIATOTOBKH 32 HanpsiMoM. JluruiomHa poOoTa MOBMHHA OYTH aKTyalbHOIO Ta
HaIlpaBJICHOIO Ha BHPINICHHS TMHTaHb B cdepl MMyOaIYHOTO YIpaBIiHHS Ta
aJMIHICTpYBaHHSI.

BianoBiganeHICTh 3a 3MICT JUIIOMHOI poOOTH Hece aBTOp (CTYACHT) 1
KepiBHHK. BiamosigHo no aitouoro CTaHAapTy BHUIOI OCBITH 3a crnemiaipHicTIo D4
«Ilybmiune ympaBiiHHS Ta aAMIHICTpyBaHHS» Tanmy3i 3HaHb D  «bisHec,
aJMIHICTpYBaHHs Ta MPaBO» s mepuioro (6akaaaBpPChKOTO) PiBHA BHUIIOI OCBITH
JTUTUIOMHA poOoTa «Mae OyTH po3mimieHa Ha odiriiiHoMy caiiTi abo B pemo3uTapii

3aKjIay BUIIOT OCBITH a00 HOTO MiApO3aLTY.



1.  3ATAJIBHI HOJOXXEHHSI. OCHOBHI BUMOTI'M 1O HATIMCAHHSA
JIUIIJIOMHOI (FAKAJIABPCHKOI) POBOTH

Bumoru 1o numioMHoi poOoTu po3pobiieHo 3 ypaxyBanHsIM CTaHAapTy BHUIIOT
ocBITH 3a creuiaipHicTIO D4 «IlyGniuHe ynpaBiiHHSA Ta aaMIHICTpYBaHHS» raiysl
3HaHb D «bi3Hec, aaMiHICTpyBaHHS Ta MpaBo» IS epioro (0akanaBpCbKOro) piBHSA
BUIIIOi OCBITH, 3aTBepkeHoro Hakazom MOH Bix 21.01.2022., ta «IlonoxeHHs po
OpraHizaIlif0 OCBITHBOTO TIporiecy» B Akajemii mpaili, COIllaJbHUX BIJTHOCUH Ta
Typusmy (aami — AIICBT).

bakanaBp - 11e OCBITHIHM CTYMiHb, IO 3A00yBA€THCS HA MEPIIOMY PIBHI BUIIOI
OCBITM Ta TPHUCYKYETHCS 3aKJIAJOM BHUIIOI OCBITH y PE3yJabTaTi YCIHIITHOTO
BUKOHAHHS 3/100yBavyeM BHILOT OCBITH OCBITHBO-TIPOQECIHHOT MporpaMu, o0CAT SKOi
ctanoBuTh 180-240 xpeautie EKTC.

JlunimiomHa poOoTa € OJHHWM 13 BHUJIIB I1HAWBIAYalbHOI POOOTH CTYJEHTA,
OpUTIHAJILHUM, 3aBEPIICHUM JOCIIDKEHHSAM Y rany3i 3HaHb «[lyOmiuHe ynpaBiiHHS
Ta aAMIHICTPYBaHHs» Ta MICTUTh CYKYITHICTh PE3yJIbTaTiB, OTPUMAHUX Ha MUIAXY
BUPIIIEHHS MPAKTAYHOTO 3aBJaHHS 1 OJIaHO JI0 MyOJIYHOTO 3aXUCTY.

JlurimomHa poOOTa BHUKOHYETHCS BIAMOBITHO O HANpsSMIB HAyKOBHUX
JTOCIIJDKeHh Kadeapu MyOaidyHOro yIpaBlIiHHSA Ta NyOaidHOT CcioyxOm 1 Mae
3aCBITYUTHU: piBEHb NMPOQeCiHHOI MIATOTOBKM BUITYCKHHKA; BMIHHS 3aCTOCOBYBATH
3100yTi AIICBT 3HaHHS, yMIHHS, HABUYKY JIJIs1 PO3B’sI3aHHS aKTYIbHUX MPAKTUIHUX
3aB/IaHb; HASIBHICTh y CTYJEHTa HABUYOK MpodeciiiHoi poOOTH; 3AaTHICTh KPUTHIHO
MUCJTIUTH Ta BMiHHS apTyYMEHTYBATH BIACHY TOUYKY 30DY.

KepiBHUKOM IUIIIIOMHOT pOOOTH MPU3HAYAETHCA BUKIIAAay, IKUA Ma€ HAyKOBHI
CTYIiHb Ta/a00 BYCHE 3BAHHS.

JlutuiomMHa poO0Ta BUKOHYETHCS HA OCHOBI BUBYCHHS CTICIIAIBHOT BITYM3HSIHOT
Ta 3apyODKHOT JIiTepaTypH, MEePEAOBOr0 MOCBIAY 3 00paHOi MPOOIEMATHKH, 3 METOO
BUPIIICHHS aKTyaJIbHUX MPUKIAJHUX 3aBJaHb y Talxy3i MyOJIIYHOTO YMpaBIiHHS Ta
aJMIHICTpYBaHHSI.

VY numioMHid poboTi «Mae OyTH JOCHiIKEeHO TpobiemMy y chepi myOaIyHOro

YOpaBJIiHHS Ta aJMIHICTPYBaHHS i35 3aCTOCYBaHHSIM TEOpil Ta HAayKOBHX METOJIB



yOopaBiiHHS». Y JUIUIOMHIA poOOTI «HE MOXke OyTH akaJeMi4HOro IJiariaty,
danscudikailii Ta CIUCYBaHHS.

Bukonanns numioMHOi poOOTH 3a0e3neuye:

— CHCTeMaTH3allilo, 3aKpilUIeHHS, PO3IIMPEHHS Ta 3aCTOCYBaHHSA 3HAHb
CTyJICHTA il Yac BUKOHAHHSI 3aBJIaHHS HA TUIUIOMHY POOOTY;

— PO3BHUTOK HaBHYOK CaMOCTIHHOI po0OTH;

— OBOJIOJIIHHS METOJ/IMKOTO JTOCIDKCHHS ITPU BUPIIICHHI TPUKJIaTHUX 3aB/IaHb
B raity3i [1yOisiiuHOTO yrnpaBiiHHS Ta aJMIHICTPYyBaHHS;

Jlummomaa po6oTa Mae OyTH HaNMCaHa ASPKABHOIO MOBOIO, HAYKOBUM CTHIIEM,
JIOTIYHO W apTyYMEHTOBAHO.

OCHOBHI eTaInu MiArOTOBKKM Ta BUKOHAHHS JIUIJIOMHOI POOOTH:

— BHUOIp Ta 3aTBEPIXKEHHS TEMH;

— CKJIQJIaHHS Ta 3aTBEP/KCHHS 3aBJIaHHS Ha JUILUIOMHY POOOTY;

— TPOBEIECHHS JIOCIIKEHb;

— OIpaIlOBaHHS Ta BUKJIAJIEHHS PE3YJIbTATIB JIOCIIIKEHb;

— o¢opMIICHHS AUTIIIOMHOI pOOOTH;

— TIOTIEPEIHIN 3aXUCT AUTUIOMHOI pOOOTH Ha BUITYCKOBIM Kadeapi Ta T0MmycK il
710 3aXHUCTy y ek3aMmeHaniiHii komicii (EK);

— 30BHIIIIHE PEIeH3yBaHHS JUIIJIOMHOT pOOOTH;

— 3aXHUCT JUIIOMHOI poboTu Ha 3aciganHi EK.

Bubip memu ounnommnoi po6omu. Tema OUTIIIOMHOI poOOTH Mae BimoOpaxxaTu
OCHOBHY 17I€10, 3aBJIaHHs, MOJOKECHHS, SIKI HEOOXiaHO Aociuiautu. Kpurepiem BUOOpy
TEMU JOCHIKEHHS € 11 aKTyalbHICTh IIOAO CYYaCHHUX TEHJEHIIA pPO3BUTKY
myOJIYHOTO YIPaBJIiHHS Ta aJAMIHICTPYBaHHS.

Temu nummomMHUX poOIT (GOPMYIOTHCS BIAMOBIAHO J0 HAMPsIMIB HAyKOBO-
JOCTiAHOT TeMaTWku Kadenpu MyONiYyHOTO YNpaBIiHHA Ta MyOJdigyHOT CITyXOH,
Cy4aCHUX JIOCATHEHb HAYKH y MPEAMETHII 00macTi cepu nmpodeciiHol qisIbHOCTI.

VY Ha3Bi TeMU 3a3Hava€ThCs 00’ €KT (OpraH Aep:KaBHOI BJIaJId, OPraH MiCIIEBOTO
CaMOBpsiJlyBaHHsI, 00’ €IHAHA TEpUTOpialibHA IPOMaja, TOIO), 38 MaTepiallaMU SIKOTO

BUKOHYBajiacsi pobora. Ha3Ba TeMu nmoBuHHA OyTH 4YITKOIO, JAKOHIYHOIO Ta MICTUTHU
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OJIHO3HAYHE TIIyMayEeHHSI.

3aKkpilJieHHd  TEeMU  JUIUIOMHOI  poOOTH, TpHU3HAYEHHS  KepiBHUKA
3aTBEPIXKYEThCs HakazoM pexkropa AIICBT.

[Ticns 3aTBEpAXKEHHS TEMHU Ta KEPIBHUKA AUTLIOMHOT pOOOTH, CTYAEHT OTPUMYE
3aBlaHHsA 10 JIUIUIOMHOI poboth (momatok [). Meroro CKIajaHHsS 3aBAaHHS €
po3po0Ka KaleHJAapHOro IJaHy poOOTH, CKIAJaHHS IUIaHy, Mepesiky rpadiuHoro
MaTepialy Ta BH3HAUEHHS OCHOBHUX HampsMiB JociipkeHHs. KoHTponb 3a
JOTPUMAHHSIM KaJIeH/IapHOTO TUIAHY BUKOHAHHSI TUIJIOMHOI pOOOTH MOKJIA/Ia€ThCS HA
KEpIBHUKA.

Ha mizncraBi oTpuMaHOro 3aBAaHHS, MICISA Y3TOKEHHS rpadika BUKOHAHHS
JTUTUIOMHOT pOOOTH, CKIIAJIA€ThCS 11 3MICT, 10 Bi0Opaxae ii CTpyKTypy Ta JOTT4YHUHN
3B’SI30K CKJIAJOBUX YAaCTHH.

3MICT JIUIMIOMHOI poOOTHM TOBMHEH BKIJIIOYATH BCTYI, OCHOBHY YacTHHY

(po3ninu Ta Miapo3/iyii), BACHOBKH, TOJATKH Ta MEPEeJiK BUKOPUCTAHUX JHKEPElL.

2. CTPYKTYPA JJUIIJIOMHOI POBOTH

PexomennoBanmii obcsar aurmiomHoi podotu — 80-90 cropinok. Jlo 1poro
o0csAry He BKJIIOYAIOTh CIIMCOK BHUKOPHCTAHUX JKEpEN Ta J0JaTKH. JomyckaeTbces
BiaxwieHHs B Mexax £ 10 %.

JlutuioMHa po6oTa CKIagaeTbes 13:

TUTYJIBHOIT CTOPIHKH;

— 3aBJlaHHSA Ha JUIUIOMHY POOOTY;

— TepesiKy YMOBHHUX ITO3HAYEHH (32 TOTpeOn);
—  3MICTY;

— BCTYIY;

— OCHOBHOI1 YaCTHHH,

— BHCHOBKIB;

— CHHCKY BUKOPUCTAHUX JIKEPETT;

— JIOJATKIB.



TumynvHuy 1ucm € NEPIIOI0 CTOPIHKOI AUIUIOMHOT poOOTH 1 0hOPMITIOETHCS
BIIMOBIIHO /0 BUMOI CTaHAApTy Ta BUMOT 3aKjaJy BHINOI OCBITH (3pa30K TUTYIY
HaBEJICHUH y T0AaTKy A).

3ae0anns Ha TUILNIOMHY pOOOTY MICTUTH IJIaH POOOTH Ta KaJleHAapHUM rpadik
BUKOHaHHS pOOOTH. 3aBIaHHS 3aTBEPIKYETbCS KEPIBHUKOM JTUIUIOMHOI poOOTH Ta
3aBiayBaueM Kadeapu myOdIYHOrO YIpaBiIiHHA Ta MMyOJIYyHOI CiyxOu (3pa3ok
3aBJlaHHS HaBeJCHUH y noaatky ).

VY numiioMHi poOOTI MOJAETHCS nepeliKk YMOGHUX NO3HAUEHb, SIKIIO B HIH BXKUTO
crieniuiyHy TEPMIHOJIOTiI0, a TAKOXK BUKOPUCTAHO MAaJIOBIIOM1 CKOpPOYEHHS, HOBI
CHUMBOJIH, TIO3HaYEHHS ToI0. He3aneHo Bill BOTO 3a MepIIoi MOsIBU IUX €IEMEHTIB
y TEKCTi HaBOJATH iX po3mu@poBKy. [lepenik yMOBHUX CKOpPOYCHb HABOIATH IICIHIs
CTOPIHKH 3aBJIaHHS TIEPE]T 3MICTOM.

3micm nUIIIOMHOT pOOOTH BU3HAYAETHCA ii TEMOIO 1 MOTOJIKY€ETHCS KEPIBHUKOM,
PO3MIIIY€EThCS TICHS MEPENIKy YMOBHUX CKOPOYEHb, TOYMHAIOUM 3 HOBO1 CTOPIHKH.
3MICT BKJIIOYA€E: BCTYII; MOCIJOBHO IMEpeliueH] Ha3BU yCiX PO3AUTIB 1 MiAPO31IiB;
BUCHOBKH; CIIUCOK BUKOPUCTAHUX JKEPET; JOIATKH.

YV 6cmyni DUIUIOMHOT pOOOTHM 3a3HAYAIOTHCS: MUTAHHSA, IO MOTPEOYIOTh
JOCIIIJDKEHHSI; OOTPYHTOBYETHCSA aKTYaJIbHICTh OOpaHOi TeMM, MeTa 1 3aBJaHHSA
JOCITIJKEHHSI; GOPMYIOTBCS 00’ €KT 1 IpeAMET JOCTIHKEHHS, IPAKTUYHA 3HAYYIIICTh
OTPUMAHUX PE3yNbTATIB, a TaKOX ix ampoOaris. OOcar BCTymy, SK IpaBuiio, 2—3
CTOPIHKU.

AxmyanvHicms TIOHAETbCS Yy BUITISAI KPUTHYHOTO aHANI3Y MHTaHb 3 TEMH
JOCIIHKCHHsI, OOTPYHTYBaHHS HEOOXITHOCTI JTOCHIJKEHb NJIsi OpraHi3aiiid (opraHiB
JIep>KaBHOI BJIaJIU, OPTaHiB MICIIEBOTO CAMOBPSyBaHHS, 00’ €THAHUX TEPUTOPIATIBHUX
rpomMan).

Mema ma 3a60anHsa  OuniomMHoi  pobomu  TIOBHUHHI OyTH  YITKO
c(hOopMyTHOBAaHUMU Ta BiOOpaKaTH TEMATUKY JOCIIKCHHS.

06 ’exm 0ocnidxicerHs TUIIIIOMHOT poOOTH — 11€ TIPOoIeC a00 SBHIIE, III0 CTBOPIOE
npoOJIeMHY CUTYallito 1 00paHi /i1 BABYEHHS TUTaHHS.

Ilpeomemom oOocniddcennss MTUIIIOMHOI poOOTH € TOM acmekT a0o YacThHA
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00’€KTa NOCHIIKEHHS, sIKa PO3MJISAAETbCS B JIaHId poOOTI: COLlaTbHO-€KOHOMIYHI
3aKOHOMIPHOCTI (PYHKIIIOHYBaHHSI Ta PO3BUTKY 00’ €KTa, PI3HOMAHITHI HOTO SIKOCTI,
BJIACTUBOCTI ToO. [IpeamMeT NoCHaiIKEeHHS MICTUTBCS B MeXax 00’ €KTa.

O0’eKkT 1 mpeaMeT sIK KaTeropii HayKOBOT'O IMPOLECY CIIBBIAHOCITHCS MIXK
c0o0010 SK 3arajbHE 1 4YacTKoBe. B 00’€KTI BHUIUIIETHCSA Ta HOro YacTHHA, SIKa €
MPEMETOM JIOCTI/DKCHHS, caMe Ha HBOTO CIPSMOBAaHA yBara CTYJICHTa, OCKUIBKH
IpeIMeT JOCIIHKCHHS BU3HAYAE TEMY JTUIITIOMHOT pOOOTH.

Memoou 0ocnidxcennss — cniocid HAOYTTS JOCTOBIPHUX HAYKOBUX 3HaHb, YMIHb
Ta IPAKTUYHUX HABUUOK Yy ranysi [IyOnidyHoro ynpaBiiHHS Ta aAMIHICTPYBaHHS.

Ilpaxmuuna 3unauywicms Mae MICTUTH PE3YJIBTaTH CAMOCTIHHO TPOBEICHUX
JIOCJTIJPKEHb, 110 MOXKYTh OyTH BIPOBAKCHI B JIISVIBHICTh OPTaHiB JIEPKABHOI B/,
OpraHiB MiCIIEBOT'0 CAMOBPSITyBaHHs, 00’ €THAHUX TEPUTOPIaATLHUX TPOMA/I, TOIIIO.

OcHosna yacmuna AUTIIOMHOT pOOOTH CKJIAAAEThCS 3 PO3IALTIB (TEOPETUIHUH,
JOCJIITHUIIbKO-aHAJIITUHYHUKN, PEKOMEHJAIIMHUN) 1 MAPO3IUTB, SKI MarTh OyTH
B3a€EMOTIOB’S13aH1, a MaTepiajl — BUKJIAJEHUM IOCIIJIOBHO 1 JIOTIYHO 13 KPUTHYHUM
aHaJ130M TEOPETHUYHHX TOJIOKEHb, CTATUCTUYHUX JJaHUX, 1H(POpMaIlii piI3HOMaHITHOTO
XapakTepy.

V' nepwomy meopemuunomy po30ini OCHOBHOI YaCTUHU PO3TISAAIOTHCS
TEOPETHYHI aCMeKTH TOCIIKYBaHOI MPOOJIEeMHU, aHATNITUYHUMA OTJISA] JITEpaTypHHUX
JOKEpeN, 1HIMUX JoKepen 1Hdgopmallii 3 mnpeaMeTa JOCHIKEHHS, KPUTHIHO
AHAMI3YIOTBCS PI3HI TOTJSAIU, 3MIACHIOEThCS iX Kiacudikailis, OOTpYHTOBYIOTHCS
OCHOBHI (haKTOpH BIUTMBY Ha CTaH 1 PO3BUTOK JOCTIPKYBaHOTO 00’€KTa, TOIIO.
Teopetnune oOTpyHTYBaHHS, CyTh, 3HAUYCHHs, Kiacu(DikaliiHi XapaKTepUCTUKH,
iCTOpis Ta TEHICHIIIT PO3BUTKY MpeaAMeTa JOCTIDKSHHS, METOAUYHI ITiIX0IX TTOBUHHI
MAaTH TEBHI €JIEMEHTH TOJIEMIYHOCTI, PO3KPHUBATH BJIACHY IO3HIIIO MO0 MPEIMETY
JOCII/HKCHHSI, 10 CTBOPIOE TMEPEIyMOBH IJIsi TPOBEJAEHHS y HACTYMHOMY PO3Miii
BJIACHUX MPHUKIIATHUX TOCITIKEHb.

JIns koHcTatalii Ta OOIpyHTYBaHHS TEOPETUYHUX BUCHOBKIB Ta TEHACHI[IN
JOIIJIBHO BUKOPHCTOBYBATH J1aHl, OMyOJIIKOBaHI Yy BIANMOBIIHUX EHIIMKIIOINETIAX,

MoOHOTpadisix, TOBIIHMKAX Ta 1HIIUX 3apyODLKHHUX JUKEpeslax Ta BUJAHHSIX, YV T.4. 3
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HayKOMETPUUYHO1 06a3u Scopus.

3aranaom, nepivii po3ail HOBUHEH MOCIIAOBHOIO BUPIIIYBAaTH TaK1 3a4a4l:

— PO3KPHUTTS CYTHOCTI JOCIII/I)KYBaHOTO SIBUINIA Ta MOT0 OCOOJMBOCTEH cepen
IHIIUX TOAIOHUX SIBUI, TpU TMOTpedi — aHami3 iCTopii PO3BUTKY SBHUIA, HOTO
HOPMAaTHUBHO-IIPAaBOBO1 0a3u;

— aHaJli3 HayKOBHMX Ta MPAaKTHMYHUX MiAXOAIB (ICTOPUYHUX Ta CYyYaCHHUX) JI0
aHajizy o0paHoro 00’ €KTy JOCIIIKEHHSI;

— aHaJli3 ICHYI04YO01 TEPMIHOJIOT1T y cepi JOCTIIKEHHS, CTBOPEHHSI MOHATIHHO-
KaTeropiaJpHOTO arnapary, Ha sIKAi aBTOP CIIUPATUMETHCS Y TIOIaJIbIIIIH poOOTi;

— BUSBJIEHHS THUX METOJIB Ta IHCTPYMEHTIB, IKI MOXYTh OyTH BHKOPHUCTaHI1
IpU AOCIIIKEHH] IpeIMETY poOOTH, BU3HAUYECHHS Ta OOTPYHTYBAaHHSI IHCTPYMEHTAPIIO,
o Oyne 6e3nocepeHbO 3aCTOCOBaHUM y pOoOOTI;

— OTJISiJT CBITOBHMX TEHJICHIIIN SIBUIIA, SIKE aHAII3Y€ETHCS.

Teopetnuny 4dacTuHy (NEpIIM PO3ALT) PEKOMEHIYETHhCS TMOAATH Y BUTJIISI
TPHOX IMIJIPO3/IUTIB 3a MOTOJKEHHSIM 3 KepIBHUKOM. PekoMeH1oBaHu 00CST TIEPIIoro
po3ainy — y mexax 30-35 % Bix 3aranbHOro 00CSTY AUIIOMHOI POOOTH, TOOTO Y
Mexax 25-30 cropiHok. OOcsr BUKIAJAEHHS MaTepially 3 KOXKHOTO MIAPO3AiTy Mae
Oytu TpuOIU3HO OJHAKOBUM — B Mexax 8—10 cTopiHOK, opOpMIICHHX 3TigHO 3
BUMOTaMH, HABEJACHUMH B PO3JUII 3 TaHUX METOAUIHUX PEKOMEHIAITIM.

Y opyeomy oocnionuyvrko-ananimuuHomy po30ini CTYJEHT, BUKOPUCTOBYIOUH
dakTuuHui MaTepian i1 3i0paHy iHQOpMAIliI0 aHATI3y€e Ta PO3KPUBAE 3MICT MHUTAHbD,
0 MiJUISITal0Th BUBYEHHIO HA TPHKIAAl KOHKPETHOT'O OpraHy Jep:KaBHOI BIIAJH,
OpraHy MiCIIEBOTO CAMOBPSTyBaHHSA, 00’ €THAHOT TEPUTOPIATBHOT TPOMAIH, TOIIO.

Bci acmekt mpenMeTHOi 00JacTi MOCTIMDKEHHS aHATI3YIOThCS Ha ITiJICTaBl
3BITHUX 1 IUIAHOBUX JaHWUX (DIHAHCOBOI, CTATHCTUYHOI, FOPUIWYHOI Ta KaJPOBOi
3BITHOCTI Ta iHImMX odimidaux mxepen iHdopmariii. [loBHOTa aHai3y BH3HAYAETHCS
3aJIeKHO BT TEMH JUTIIIOMHOI POOOTH.

JlnHaMiKy OCHOBHHUX IIOKa3HHUKIB JOCHIIKYIOTh 3a JaHUMH 3a IONEpeaHi
2-3 poku. /{7 OIIHKYM BIUIMBY PI3HOMAHITHMX YWHHUKIB, BUSBICHHS PE3EepPBIB — 3a

IJIAHOBUMH 1 (DAKTUYHHUMM JTaHMMH 32 3BITHUU Pik a00 (PaKTUUHUMH [TaHUMHU 32
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nonepenHid pik. MeTOOUYHOIO OCHOBOKO aHaNi3y € pPI3HOMAaHITHI METOIUKHU, SKI
CTYJEHT MOXE 3HalTH B JIITEpaTypi, CKOPUCTATUCA METOJMKAMHU 3 JEKUIHHHUX 1
MPAKTUYHUX 3aHATh. [liICTaBOIO 1T BUKOHAHHS MOCITIKEHb 3 TEMU IUIUIOMHO]
pobOTH €, sAK TpaBWiIO, JaHi, 310paHl Ml Yac MPOXOMKEHHS NepPeAAUIIOMHOI
MpaKkTUKA  (3aKOHM, TIOCTAHOBHW, IUIAHM, I1HCTPYKIlli, TIEPBUHHI Marepiaiu
aJAMIHICTPATUBHOI, (IHAHCOBOI, BUPOOHMUYO-TOCTIIOAAPCHKOI AISIIBHOCTI OpraHiB
nyOJIiyHOT BIaAM, JIaHl COIIOJIOTIYHUX JTOCTIIKEHb, HOBIIKHU, TOIIO0). JlocmimkeHHs
npoOJieMr Mae 3IMCHIOBATHCS Ha OCHOBI HAKOMWYEHOTO 1 CHCTEMaTH30BaHOTO
MmaTepially, TpylnyBaHHS Ta OOpOOKHM J@HMX, IO JO03BOJISi€E TPOBOAUTH aHAII3,
OOTPYHTOBYBATH TPOIO3HUIIIT Y HACTyMHOMY po3aili. CTYJACHT, BUBYMBIIHN MPAKTHKY
JISUTBHOCT1 Oprany my0JiyHOT Bllau, Ma€ c(hOpMYBaTH BIACHI BUCHOBKH 1 MPOMO3UIIIi
I0JI0 BJIOCKOHAJIEHHSI Moro poOoTH. JlaHuii po3aia Ciiji MaKCUMaJbHO HANOBHUTHU
HAOYHOIO 1HpopMallieto (Tabulll, cxeMu, rpadiku), 0 Bi3yaJbHO MiATBEPKYBATUME
pe3yabTaTH AISTIBHOCTI (Oprany ImyOJIIYHOI BJIaJIM 32 OCTaHHI POKU Ta TTOKa3y€e BMIHHS
CTyJICHTa BHUKOPHUCTOBYBAaTH CTaTUCTUYHI Ta OOJIKOBI JaHl ISl TATOTOBKH
aHaJTITUIHO1 1H(DOpMaIIii.

OO6csr apyroro po3aily moBuHeH 0yTu y Mexkax 28—30 cTopiHOK.

Tpemiu pexomenoayitinuti po30in1 MICTUTh HE MEHIIIE TBOX B3a€EMOIIOB’ I3aHUX
OiAPO3AUTIB, B SKUX HAJaHO KOHKPETHI OOIPYHTOBaHI MPOMO3HMINT MI0J0
BJIOCKOHAJICHHS YIPaBIiHHA Ta ITABUIICHHS €(QEKTUBHOCTI ISJIBHOCTI OpraHy
myOJ1igHOT BiIaau Ha 6a31 OCHOBHUX TCOPETHYHHUX TOJIOKEHb, METOIMYHHX T1IXO/IIB,
METOJMYHOTO THCTPYMEHTApIto, 10 BUKJIAACHI Y MEPIIOMY Ta IPyromMy po3airax. Y
IIbOMY PO31I1 PO3KPHUBAIOTh TAKOX 3MICT 1 Pe3yJIbTAaTH BIACHUX JOCIIKEHb, SKi
MalTh MPAKTUYHE 3HAYCHHS Ta MOXYTh OYTH BUKOPHCTAaHI B JISJIBHOCTI OpraHy
myOnigHoi Brnaau. [Ipomo3wuiii, AKi Hamae CTYAEHT y IOMY PO37LTi, TOBUHHI OyTH
CIpsIMOBaH1 Ha MIABUIIECHHS PE3yJIbTATUBHOCTI 1 €(EKTHBHOCTI ISTILHOCTI OpraHy
myOnigHoi Bagu. [Ipono3uilii MOKyTh MaTH BUTJISIT OPTaHi3aliiiHO-yTPaBIiHCEKUX,
€KOHOMIYHHUX, OOJIIKOBHUX, IHHOBAI[IMHUX Ta 1HIIHX 3aXO0I1B.

OOcsr TpeThoro po3ainy moBuHEH OyTH y Mexax 18—20 cTopiHOK.

V e6ucnogxax nuUIIIOMHOI pPOOOTH PEKOMEHAYETHCS MIABECTH MIACYMKHU
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MPOBEJCHOTO JOCTIIKEHHS, BHUKJIACTH OCHOBHI pE3yNbTaTH, M0 OJAEPIKaHO,
peKoMeHJaNli MO0 iX MPAKTUYHOTO BUKOPUCTAHHS. BUCHOBKM — 1€ 3aBepLIaIbHUIMA
eTam JUIUIOMHOI poOOTH. BHCHOBKHM TMOBMHHI BKJIIOYATH OIIHKY JOCATHYTHUX
pe3yAbTaTIB 3 TOYKHU 30PY BIAMOBIIHOCTI METI AUIUIOMHOI POOOTH, MOCTABJICHUM Yy
BCTYI1 3aBJIaHHSM Ta HaJaHUM IMPOIO3UIIISIM.

JumioMHa po6ota OakanaBpa MICTUTh JIMIIE 3arajbHi BUCHOBKH POOOTH B
isioMy. BUCHOBKM PO3MOYMHAIOTH 3 HOBOT CTOPIHKH O€3MOCEepeHBO MICHS BUKIATY
OCHOBHOI YaCTHUHH poO0TU. OOCAT BUCHOBKIB — 2—3 CTOPIHKH.

o cnucky euxkopucmanux Odxcepen CIijl BKIOYATH JPKepesa, Ha SK1 y TEKCTI €
nocuinaddg. CIHCOK BUKOPHUCTAHUX JDKEPENT CKIATAEThCS 13 3aKOHOMABUMX AaKTiB,
HOPMAaTMBHMX MaTepiajiiB, BITYM3HAHOI Ta 3apyODKHOI HAayKOBOi, HaBYaJIbHO-
METOJIMYHOI Ta CIeLiaJIbHO1 JITEpaTypH, (haxoBUX BUIaHb, IH()OpPMAIIHHUX peCypCiB
[aTepreTy. CTUCOK BUKOPUCTAHUX JHKEPEN PO3MIIYETHCS MICIsI BACHOBKIB.

YV 0ooamxax nasoosimvcs JOMOMIKHI MaTepiaau: KOMii JOKYMEHTIB, BUTATH 13
3aKOHOJJaBYO-HOPMATUBHUX JOKYMEHTIB, 3BITH, IHCTPYKIlli, MOJIO)KEHHsI, MpaBHIa,
pe3yIbTAaTU COIIOJIOTIYHUX TOCHIIKEHb, TPOMI3KI TaOuUIll, PUCYHKH TOIIO. SIKIIO
pPO3MIIlIEHUI Yy JoJaTKaX MaTrepial HE € aBTOPChKUM, OOOB’SI3KOBO IOTPIOHO
BKAa3yBaTH TMOCWIAHHS Ha JKepeno. JlomaTku poO3MIMIYEThCS TMICHS  CHHCKY
BUKOPHUCTAHUX JKepes. O0car nogaTKiB He 0OMEKYEThCS, ajie IOBUHEH BU3HAYATHCH

peaTbHUMHU MMOTpeOaMu TUTIOMHOT POOOTH.

3. BUMOT'U 10O O®POPMJIEHHA JUIIJIOMHOI POBOTH

OdopMmieHHs TUIIIOMHOT pOOOTH Ma€ BIANMOBITATH 3arajbHUM BUMOTAM JI0
HAyKOBUX poOIT 3rigHo 3 AepkaBHUM cTaHgaptom JCTY 3008-95 «/lokymeHnrairis.
3BiTH y chepi Hayku Ta TeXHIKH. CTpYyKTypa 1 mpaBuiia 0OpMICHHS.

Texct nmummomHOi poboTH HAOMPaAIOTh HA KOMIT IOTEPi depe3 1,5 MIKpSIKOBi
iHTepBanu (29-30 psKiB Ha CTOPIHIL), IPYKYIOTH 3a IOMIOMOI'0I0 PUHTEPA HA OTHOMY
Oowi apkyma Outoro mamepy ¢opmary A4 (210x297 mm); mpudT TEKCTOBOIrO

penaktopa — Word Times New Roman, po3mip 14 mm, a63ar — 1,25. [Toss: 3miBa — 30
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MM, clipaBa — He MeHue 15 mm, 3Bepxy 1 3HM3y — 20 MM (puc.l). lpudt npyky
MOBUHEH OYTH YITKUM, LIUIBHICTh TEKCTY — OJJHAKOBOIO.

KoxHy cTpyKTypHY YacTHHY POOOTH OYHNHAIOTH 3 HOBO1 CTOPIHKH. 3aroJIOBKH
cTpykTypHuX 4yactuH podotu «3MICT», «BCTVYID», «PO3A1UI», «BUCHOBKN»,

«CIIMCOK BHUKOPUCTAHUX JUKXEPEJI», «IOLATKMN» apykyroTh
BEJIMKUMU JIITEpAaMU CUMETPUYHO /10 TEKCTY IO IEHTPY CTOPIHKHM (0€3 Kpamku) Ta
BiJTOKPEMITIOIOTH BiJl HACTYITHOTO TEKCTY OJTHUM BUTBHUM PSIKOM.

3micm mae BiANOBiaTH TulaHy poOotv. Ha cTopiHui 31 3MICTOM HaBIPOTH
KO’KHO1 CKJIQZOBOi JUIIOMHOT POOOTH TPOCTABISIOTHCS HOMEPH CTOPIHOK, SAKi
BKa3yIOTh Ha TOYATOK BUKJIAJICHHS MaTepiamy.

Sxuo y poOOTI HABOAATHCS MAJIOBIIOMI CKOPOYEHHsS, HOBI CHMBOJIH,
MO3HAYCHHS, TO X MEePENTIK HAAEThCS Y BUTJISA I OKPEMOTO CITHCKY, SIKHI PO3MIITYIOTh
nepes 3MICTOM, Ticis 3apaaHHs. [lepenik ciia ApyKyBaTH y JB1 KOJOHKH, y JIiBiH 3a
a0eTKOI0 HAaBOJSTH CKOPOUEHHSI, Y IPaBiil — JeTaibHe po3mudpyBaHHs.

Hymepayis. Hymepaiiito CTOpIHOK, pO3IUIIB, MAPO3/LIiB, JOJATKIB, PUCYHKIB,
TaOIUIh TONATh apabcvkumu yuppamu 14 xernem 0Oe3 3Haka Ne. Hymeparris
CTOPIHOK JMIUIOMHOI POOOTH Mae OyTH HACKpI3HOIO (BKJIIOYANOYHW UTFOCTpallii) i
IIPOCTABIISITUCS Y TIPAaBOMY BEpXHBOMY KYTI apKyla 0e3 KparkH.

llepworo cmopinkoo € mumyabHull apkKywi, SIKAW BXOAUTH A0 3arajbHOi
HyMeparlii ctopiHok. Ha TUTyIbHOMY apKylili, apKyliax 3aBAaHHs Ta apKyIlax 3MICTy
HOMEPH CTOPIHOK HE CTaBIATHCS. Hymepailisi CTOpIHOK MPOCTaBISETHCS, TOYHHAIOYN
3 Ipyroi cTopiHil «BcTymy».

Texcr ocnosnoi wacmunu ITAIUIOMHOI pOOOTH TOAUIAIOTH HAa PO3AUIM Ta
miapo3aiu. KoKHUM po3 il TOYMHAIOTH 3 HOBOI CTOPIHKH.

CxmamoBi  aummomuoi  pobotn  «3MICT», «IIEPEJIIK VYMOBHUX
[TO3HAYEHb», nepiiry cTOpiHKY BCTYITy HE HyMEPYIOTb.

Howmep po3ainy crapisTs micis cioBa «PO3/11J», 6e3 kparku, a moTiM 3 HOBOTO
pSIKa IPYKYIOTh 3aT0JIOBOK PO3JILTY BEIMKUMHU JIITEPAMU TI0 TICHTPY.

[ligpo3aiim HymMepylOTh y MekaxX KOKHOro posauty. Homep mimpo3aiuny

CKJIAJIAa€ThCSl 3 HOMEpa pO3JAUTY 1 MOPAAKOBOIO HOMEpa MiAPO3JAUTY, MK SKUMU
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CTaBJIATH Kpanky. HampukiHili HOMepa miApo3auly CTaBUThCSA Kpamnka. Hanmpuxman:

«1.1.» (mepmmid miAPO3ALT MEPIIOrO PO3ALTY), 32 AKOK y TOMY K PAIKY
3a3HAYarOTh 3aroJ0BOK MIAPO3J1UTy. 3aroJIOBKH MIAPO3AUIIB IPYKYIOTh MaJIEHbKUMU
mitepamu (KpiM mepiuoi BeaMKoi) 3 ab3amHoro Biactyny. Hampukinii 3arosioBka
Kpanku He cTaBiaTh. O¢QopmileHHS HEOOXITHO 31HCHIOBATHM BIAMOBIAHO 10
HABEJIEHOTO HWX4Ye Npukiany. Hazpa po3aury Ta miApo3AUTy PO3AUIAIOTBCS MIX
co0010 OTHUM PSAAKOM. MK Ha3BOIO MIAPO3AUTY Ta OCHOBHUM TEKCTOM Marepiainy
NOBUHEH OYTH TaKOX OJUH BUTLHUU PSAIOK

Ogopmnenus nocunrans Ha ingopmayivni oxcepena. I1ig yac poObOTH 3 PIZHUMU
JpKepenaMu iHdopMallii, HAyKOBHH €TUKET BUMarae TOYHO BiATBOPIOBATH ITUTOBAHHUN
TEKCT, OCKUTbKM HalMEHIIIE CKOpPOYEHHS MOXKE CIIOTBOPHTH 3MICT, BHKJIAICHUMN
aBTopoM. [locunanHga B TEeKCTI Ha pkeperna iHGopMallii HaBOIATH Yy KBaJpPaTHUX
Oy’)KKax 13 3a3HaueHHSIM Jpkepena iHdopmanii Ta cropinku. llepma mudpa
BIJINIOB1JIa€ HOMEPY JiKepena iHdopMallii y CIUCKY BUKOPUCTAHUX JKEpEN, Apyra —
HOMEPY CTOPIHKH (Hampukian, [32, c. 85]).

Hanpukinmi quniaoMHOT poOOTH HABOJIUTBCS CHUCOK BUKOPUCTMAHUX Odicepel.
Jlo 1IbOTO CMHCKY BKIIFOYAIOTHCS IMyOJTiKaIlil BITYU3HAHUX 1 3apyOKHUX aBTOPIB, Ha
K1 € TIOCHJIaHHs B po0oTi. Bei mkepena iHbopmarllii BKa3yr0ThCs TIEID MOBOIO, KOO
BOHH BHJIaHI, 1HO3eMHa JITepaTypa HaBOJMTHCSH B KIHIl CHUCKY BHKOPHUCTAHUX
THKepert.

[Tin gac ckmagaHHs CIUCKY BUKOPUCTAHUX JKEpPENT HEOOX1THO TOTPUMYBATHUCS
HarioHanpHoro craugapry JCTY 8302:2015 «Iudopmarnis Ta HOKyMEHTaIlis.
bibmiorpadiune mocunanus» Bin npuitHaTHE ans yHiGIKamii  cKIagaHHS
610miorpadiyHOTO ONKCY Ha MIKHAPOAHOMY PiBHI, 3a0€3ME€UEHHS] MOKIUBOCTI OOMIHY
pe3yJibTaTaMM KaTajorizaliii.

Odopmnenna oonomixricnux mamepianie. JIOMOMIKHUMHU MaTeplaJaMH €:
imocmpayii (cxemu, niarpamu, rpadiku ToOIo), popmyau, madiuyi, 000amKu.

Initocmpayii 1o3Ha4ar0Th cI10BOM «PuC.» 1 HyMEPYIOTh MOCHIOBHO B MEXax
pO3aU1y, 3a BHUHATKOM UIIOCTpallid, nojgaHux y poxaarkax. Homep imrocTpaiii

CKJIQIAETHCA 3 HOMEpPa PO3JAUTY Ta MOPSAKOBOTO HOMEpa LIIOCTpallii yepe3 Kparky.
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Hanpuknang «Puc. 1.1. — mepmuii pucyHok mnepmoro posaury». Homep, Ha3Ba
UTIOCTpalli Ta MOACHIOBAJbHI MIAMKCH PO3MIMIYIOTh 3 al3aly MNOCILAOBHO Mif
UTIOCTpalli€l0, BITOKPEMIICHUX KPAMKOIO.

ImrocTparii cnig HaBoauTu Oe€3MOCEpeaHBO TMICHS TEKCTYy, J€ BOHHU 3TajiaHi
BIIepIlle, a00 HA HACTYyNHIN cTopiHul. [mocTpalii, po3MilieHi Ha OKPEMUX CTOPIHKaX
JTUTIJIOMHOT poOOTH, BKIIOYAIOTH JI0 3arajbHOi HyMepallii CTOpIHOK. [mrocTpairito,
po3MipH siKoi Oinble hopmaTty A4, peKOMEHIYEThCSI PO3MIIILYBAaTH Y I0AATKaX.

Hudposuit matepial, sk NpaBuiio, 0GOPMITIOIOTh Y BUTIISA1 mabauys. Tadbauiio
CJIIJT pO3TalIOBYBAaTH 0€3M0CEePEAHBO MICHS TEKCTY, Y IKOMY BOHA 3ralyEThCs BIEPILE,
ab0 Ha HacTynHii cTopiHul. Ha Bci Tabnuill MaoTh OyTH mocuiaHHs B TekcTi. [lpu
IIbOMY II0 TEKCTY CIIOBO «TaONUII» MUIIYTh CKOPOUYCHO, HAMPUKIAI «... y TaOI..
2.1». Y NOBTOpHMX MOCWJIAHHSAX Ha TaOJIUII Ta UTFOCTpallii CKOPOUYEHO MUIILYTh CJIOBO
«JIUBUCHY, HATIPUKIIA]] «IUB. TA0JI. 3.2».

Tabnuii HyMepyrTh apadChKUMU UG paMU HACKPIZHOK HyMEpalli€ro B MeXax
po3Ally, 3a BHUHATKOM TaONWIlb, 110 HABOJAThCA Yy naoxaTkax. Homep Ttabmuii
CKJIAJIAa€ThCS 3 HOMEpa PO3JLTY 1 MOPSIKOBOTO HOMEpa TaOJuIll, BiIOKPEMJICHUX
Kpamnkoro, Hampukian, tabmuug 1.1 — mepma Tabnuug mnepmioro posnuty. Hassy
TaOIUIll APYKYIOTh KUPHUM HIPUGTOM MaTUMU JliTepaMH (KpiM IEpIIoi BEJIHUKO1) i
PO3MIIIYIOTh HaJl TaOJUIICI0 CHMETPUYHO A0 TekcTy. Ha3zBa mae OyTu CTHCIIOO 1
B1IOMBATH 3MICT TAOJIHIII.

Sxuro TaGauIs pO3MIMYETHCS HA JBOX CTOpIHKAaX, TO Ha JAPYTiM CTOPIHIN y
BEPXHHOMY TMPAaBOMY KyTi Oe3mocepeaHhO HaJ TaOMUIEl0 TUIIYTh CIIOBa
«3akiHueHHs Tabn.» 1 BKa3ylOTh HOMEp TaONuIli, HAMpUKiIaa: «3aKiHYeHHS TaOIl.
1.2». Kpim TOro, Ha TMEpIIiid CTOPIHII MiJl «IIAMKOIO» TAOJHII BMIIIYIOTh PSIOK 3
MOPSIKOBUMH HOMEpPAaMH CTOBIIIIB, @ HAa IHIMUX CTOPIHKAX TAKUH PAIOK BMINIYIOTh
3aMICTh «IIANKWy. SIKIMI0 TaOMHIST PO3MINIYETHCS HA TPHOX 1 OLIBINE CTOpPIHKAX, TO
cnoBa «3akiHYCHHS TaOJI.» MUITYTh TIILKW HAJ OCTAaHHBOIO YACTHHOK TaOJHIll, Ha
nonepeaHIX CTOpIHKaX 3 TabuIeto BKa3ytoTh «lIpogoBxkenHs Tab.». 0e3 ABOKpAIKH.
Koxna ¢opMyna BiIOKpEMIIIOETHCSA B TEKCTY OAHUM BUIBHUM PSIKOM.

Jlooamku opOpMITFOIOTHCS K MPOJIOBKEHHS JUIJIOMHOI pOOOTH Ha HACTYIHUX
15



il CTOpIHKaX, PO3MILIYIOUH iX Y HOPSAAKY HOSIBU MOCWIAHb Y TEKCTI.

JlonaTku BITOKPEMIIIOIOTBHCSI Bl CHUCKY BUKOPUCTaHUX JDKEPEN BUIBHOIO
CTOPIHKOIO, Ha SIKOi MO LIEHTPY BEIMKUMHU XUPHUMH JIITEpAMU IHUIIETHCA CIOBO
«AOAATKW».3 HacTymHOi CTOpIHLI HaBOJATHCS MOAATKH, KOXKHUH J10AAaTOK
JIPYKYETHCS 3 HOBOT CTOPIHKH.

3 nmpaBoro OOKy psKa MaJIMMH JITEPAMU 3 MEPIIOT BEIUKOT JPYKYETHCS CIIOBO
«lonaTox » (anme 6e3 3Haka Ne) 1 Beymka JiiTepa, 0 no3Havyae goaaTok. Hampuxman:

«Jdonarok b». [lomaTku mMO3HAYaIOThCS BEIUKUMH JITEPAMHU YKPATHCHKOT
abertky, 3a BuHATKOM I, €, 3, I, I, ﬁ, O, 4, b. /lonaTok mMOBMHEH MaTH 3arojoOBOK,
HaJPYKOBAaHUU Yropi MajJlMMHU JIITEpaAaMHU 3 MEPIIOi BEJIUKOI CUMETPUYHO BIIIHOCHO
TEKCTY CTOPIHKH. TEKCT KOXKHOTO J0JaTKa, MOXKEe OyTH MOAUICHUM Ha po3Auid ¥
OiAPO3ALTH, SKI HYMEPYIOTh Yy MeXKax KOXHOro JojaTka. SIKIio 3MicT JoaaTka He
BMIIIYETHCS] HA OJIHY CTOPIHKY, TO Ha HACTYIIHIN CTOPIHIIl Y BEpXHbOMY MPABOMY KYTi

3a3Ha4Ya€ThCA ((HpOI[OB}KCHH}I AOHOATKY...».

4. HIATOTOBKA JIO 3AXUCTY TA 3AXUCT JUIIJIOMHOI POBOTH

Jlep>kaBHa aTecTallisg OakajiaBpa rnepeadoadae 3aXucT JUIIIOMHOT poOOTH, siKa €
MiICYMKOM OBOJIOAIHHS MPO(dECiiHUMH KOMIIETCHTHOCTSIMHU 3a CHeIiaabHIcTIO 281
[TyGuiunHe yrnpaBiiHHS Ta aMIHICTPYBaHHS 3a BiJIITOBIIHOIO OCBITHBOIO IIPOTPaMOIo.

Jlo 3axucTy AUIUIOMHOI pOOOTH JOMYCKAKOThCSA CTYIAEHTH, SKI YCIIIIHO Ta
MMOBHOIO MIpOI0 BUKOHATW HABYAIHHH TIJIAH.

JluruioMHa po6oTa MogaeThess KEPIBHUKOBI JUIsI IEPEBIPKH Y CTPOKHU, BU3HAYCHI
y 3aBJIaHHI Ha BUKOHAHHS JUIUIOMHOI pOOOTH.

KepiBHUK Hamae BiATyK TpO AWIUIOMHY pOOOTy, B SKOMY BH3HAYaIOTHCS:
AKTYaJIBHICTh JOCITIKEHHS; JOIUIBHICTh BHUKOPHUCTAHHS METOJMOJIOTIYHOI 0a3u
JOCTI/DKCHHS; PIBEHh OTPUMAHHMX pe3yJbTaTiB, iX TMpakTUYHA 3HAYYIIICTh;
npoeciiHMX KOMIETEHTHOCTEW; BMIHHS CaMOCTIHO BHpINIYBaTH aKTyaldbHI
3aBAaHHA B rany3i [lyOmiyHoro ympaBiiHHS Ta aJMIHICTPYBAaHHS; BMIHHS JIOT14HO,

MOCHIZAOBHO, apryMEHTOBAHO BHUKJIAQJAaTH Marepial 1 poOOUTH  BUCHOBKH;
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MEPCHEKTUBHICTh 3alpPONOHOBAHMX PEKOMEHJallld Ta CTYMiHb OOIPYHTOBAaHOCTI
BHUCHOBKIB; HEJIOJIIKUA JUIJIOMHOT poOOTH (32 HAsIBHOCT1).

JlutimomHa po6oTa 000B’SI3KOBO TOBUHHA MAaTH BIATYK (PEIEH3110) 30BHIITHBOTO
penen3enrta. PenienseHTaMu MOXXyTh OyTH: (haxiBLI-IPAaKTUKW, HAYKOBLI, BUKJIaAadi
3BO Tomio.

[Tin wac pemneH3yBaHHSA AWILIOMHOI poOOTH PEKOMEHIYETHhCS BHU3HAYATH: —
aKTyaJIbHICTh IOCTAHOBKH 1 pO3p00JICHHS 3aB/1aHb;

- BUKOPHUCTaHHS HAYKOBUX METOJIIB JTOCITIKCHHS,

— OOIPYHTOBaHICTh BUCHOBKIB 1 POMO3HUIIiif;

— CTyHIHb  CAMOCTIHHOCTI CTyJA€HTa y TPOBEACHUX  JOCIIKCHHSX,
TEOPETUYHIN Ta aHATITUYHIA 00pOOIIl TaHUX OTPUMAHUX PE3YJIbTaTIB;

— BMIHHS CTYJACHTA YiTKO, TPaMOTHO W apryMEHTOBaHO BHKJQJaTH MaTepial,
NPaBWIBHO 0(OPMITIOBATH HOTO;

— HEJOJIIKHU 11010 3MICTOBOT YaCTUHH pOOOTH, 0DOpPMIICHHS (32 HASIBHOCTI).

Periensis HaaeTbcs MUCHMOBO 1 TOBHHHA MICTUTH 3arajibHUi BUCHOBOK IIIOZIO
peKOMEeHJaIii 10 3axucTty (pEeKOMEHJOBaHO ab0o0 He pPEKOMEHJOBaHO) Y
eK3aMeHaIliHIi KoMmicii. PerieH3eHT MOBHHEH MiAMKCATH PEIEH31I0 1 BKa3aTH MOBHY
CBOIO TTOCaay (SKIIO PELICH3eHT Ma€ HAyKOBUH CTymiHb Ta / a00 BUEHE 3BaHHSA, iX
TaKOX HEOoOXiMHO BkazaTu). [liamuc pereH3eHTa 3acBiAYYEThCS —IEYATKOIO
oprasizartii, B sIKiif BIH IIpaIItOE.

CTyaeHT TOBMHEH TEPEeBIPUTH AUIUIOMHY POOOTYy HAa YHIKaJIbHICTH TEKCTY
3TiHO 3 AIFOYHMM MOJIOKEHHSIM Mpo aHTHIuIariat, npuitHatum y ATICBT.

Taxkum 9MHOM, JTO0 TOTOBOI IMIUIOMHOI POOOTH JA0/IAl0Th:

— BIAT'YK KEpIBHHKA;

PEIeH3110 Ha TUTIJIOMHY pO0OOTY;

3BIT MPO MEPEBIPKY AUTUIOMHOT poOOTH Ha TUIariarT;

Ipe3eHTAaIliiiHI MaTepiaiv 10 JUTUIOMHO1T pOOOTH.
JIns 3aXMCTy NUIUIOMHOI pOOOTH CTYAEHTOM PO3POOJSIOTHCA MpE3eHTallliiH1
Marepianu 3a jonomorow mnporpamu  «PowerPointy. Cnalinm noBuHHI OyTH

00OB’SI3KOBO MPOHYMEPOBAHI, HyMeEpallisl CJaiaiB MOpPOCTABISIETBCS B IMPABOMY
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BEPXHbOMY KyTKy cnaiga. Ilpe3eHramiiiHi MmaTepiaqu He MIAMIMUBAIOTHCA 0
JTUTUIOMHOT pOOOTH, a CKPIIUTIOIOTHCS B IMANKY-IMIBHIKO3IIMBAY Ta BKIAAAIOTHCS O
JTUTIIIOMHOT pOOOTH.

[loBHicTIO TOTOBY po000TY (y HENEeperyieTeHOMY BHIJIS/1), KOMILJIEKT
BUIIICHA3BAHUX JIOKYMEHTIB CTYISHT TIOJa€ HA HOpMoxoumpoas. 1 padik
MPOXO/DKEHHST HOPMO KOHTPOJIFO 3aTBEPIKYEThCS Ha 3acimaHHi kadeapu Ta
JOBOJIUTHCS JIO BijoMa CTYJIEHTIB Uyepe3 KepiBHUKIB. /[0 1o1aHHS HA HOPMOKOHTPOJIh
Ha TUTYJIBHOMY apKylIi AUIUIOMHOI pOOOTH Ta Ha 3aBJIaHHI MOBHHHI OyTH MiAMUCH
CTYyJIEHTa Ta KepIBHUKA pOOOTH.

Ha HOpMOKOHTpPOJII y MPUCYTHOCTI CTYJIEHTa TUIIJIOMHA POOOTA TIEPEBIPSETHCS
poboTra Ha BIANMOBIIHICTH JIIOYMM BHUMOTraM. BigMiTka mpo MPOXOIKEHHS
HOPMOKOHTPOJIIO MTPOCTABIIIETHCS HA 3BOPOTHOMY OOIli TUTYJILHOTO apKyIIa.

[Ticas MPOXOKEHHS HOPMOKOHTPOJTIO IMIIOMHA po0O0Ta 3IIMBAETHCS Y TBEPAY
OOKJIAIMHKY Ta CTYAEHT 3alpolIyeThCs J0 MONEPEeNHbOro 3axucty. Jlo momaHHs
JUTUIOMHOT pOOOTH J0 TMONEPEIHbOrO 3aXUCTy MOBHMHHI OyTH MIiANMUCU CTYJIEHTA,
KepiBHUKA pOOOTH, a HA 3BOPOTHIN CTOPIHII TUTYJIBHOTO JIUCTY — MIiAMHUC CEKpeTaps
eK3aMeHaIIiHOT KOMICIi.

[TonepeaHili 3aXUCT AUIIIOMHOT POOOTH CTYACHT NMPOXOJIUTH HA BUITYCKOBIN
kadeapi myOaigHOTO yIIpaBIiHHS Ta MyOIIYHOT CITYKOH.

[Ticms pomycky 40 3axXxucTy 3aBigyBadeM Kadeapw muriioMHa poboTa,
Mpe3eHTaIliHI MaTepiaiy 1 BCl TIOKYMEHTH 3aJIMIIAIOTHCSA y CTYICHTA Ta MOJAI0ThCS
CEKpeTapro eK3aMeHaIllitHOT KoMicii 6e3MmocepeTHbO Mepe] 3aXUCTOM (HE TI3HIIIe, HiXK
3a roguny 1o 3aciganas EK).

CryaeHTH, TUITUIOMHI POOOTH SKMX Oy OIlIHEH1 MO3UTHUBHO Ta OTPUMAIHU BCi
HEOOXIH1, BUIIIEC MIEpepaxoBaHi MIMUCH, JOIMYCKAIOThCS 10 3axucty y EK.

3axucT AMIUIOMHOI poOOTH BimOyBaeThes IyOsiuHO Ha 3acimanHi EK, ckman
SAKOT 3aTBEP/KYETHCS Y BCTAHOBJICHOMY TOPANKY. CTYAEHT TOTye JUIsl 3aXHCTY
JOTMOBIAL Ta Tpe3eHTalidHi Marepianu. [lig 4dac myOJIYHOTO 3aXUCTy CTYAECHT
JEMOHCTPYE OCHOBHI TMOJIOKEHHS JUIUIOMHOI POOOTH pe3yJbTaTH JOCIHIJIKEHHS,

Bi/MoOBia€e Ha 3anuTanHs wieHiB EK Ta mpucyTHIX Ha 3aXHCTI1, B pa3i iX BAHUKHEHHS.
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[Tponieaypa 3axucty AUMIOMHOT poOOTH € MyOJIIYHOIO 1 CKIIAIa€ThCsl 3 TaKUX
eTarniB:

— JIONOB1/Ib CTYACHTA, /1€ BU3HAYAETHCA AKTYaJIbHICTh TEMHU, META Ta 3aBJaHHS
JOCHIPKEHHsSI, OCHOBHI pe3yJbTaTH, IX TMpaKTUYHA 3HAYYIIICTh Ta BHCHOBKHU.
PekoMeH10BaHa TpUBANICTh 10NOBIAL cTyaeHTa — B 10 10 15 XBUIMH;

— BiANOBiAl Ha 3anuTaHHs wieHiB EK Ta mpucyTHiX Ha 3axucTi, B pasi ix
BUHUKHEHHS,;

— BIJIMOBIJII HA 3ayBa)XCHHS KEPIBHUKA Ta PEIICH3EHTA.

[Ipe3enTaniiini Marepiadd MOBHHHI JIONOMAaratu CTYAEHTY 3pOOUTH BIAy

JIOTIOB1/Ib, aJI€ 3MICT JOTMOBI/I1 HE MOBUHEH JAyOJIOBATH TEKCT CJIAii B Mpe3eHTAIll].

5. 3ATAJIbHI KPUTEPII OLIIHIOBAHHSA JUIIJIOMHOI POBOTHU

ABTOp (CTyIEHT) HAMIUIOMHOT pOOOTH Mae MPOJAEMOHCTPYBATH: BMIHHSA
JIOTIYHOTO Ta apTYMEHTOBAHOTO BUKJIaJaTH MaTepiall, KOPEKTHE BUKOPUCTAHHS PI3HUX
METOMIB JIOCHIPKEHHS, BMIHHS TPOBOJIWUTH BJACHI JOCTIIKCHHS, BOJOIIHHS
HaBUYKaMH Yy3arajibHeHHs, (OPMYJIOBaHHS BHCHOBKIB; BMIHHS TpallOBaTH 3
iHQOpMaLIMHUMH  JDKEpeJaMHy, IHIIIIOBAaTH Ta OOTPYHTOBYBAaTH BHUKOPHCTaHHS
IHHOBAIIIHUX ITIXO(1B Ta HANIPSMIB BUPIIIICHHS IEBHOTO aKTYaJbHOT'O 3aBJaHHS, 110
JOCITIIKYIOThCH.

Kpurepisimu o11iHIOBaHHSI TUTITIOMHOT pOOOTH €:

— YITKICTh, TOBHOTA Ta MOCIIJOBHICTh PO3KPUTTS KOKHOTO MUTAHHS TUIAHY 1
TEMU AUTUIOMHO1 pOOOTH B LIJIOMY;

— HAYKOBICTh CTUJIIO BUKIIQJaHHS;

— BIACYTHICTH OporpadiyHUX 1 CHHTAKCUIHUX TTOMUJIOK;

— TpaBWiIbHE 0(hOPMIICHHS POOOTH BIJMTOBIIHO JO JIFOYMX CTAHIAPTIB BHIIOL
OCBITH.

JunnomHa poOoTa, B SIKIH PO3KPUTO TeMy, HpopedepoBaHO HEOOXITHI
JiTepaTypHi JKEpelia, TPoaHalli30BaHO BiINMOBIAHI 1IH(OPMaIliliHI Ta CTATUCTUYHI 0a3U

JaHWX, TPOBEACHO IOCIIIHKEHHS, C(OPMYIbOBAaHO BHCHOBKHU 0€3 HEOOXITHOTO iX
19



OOTpYHTYBaHHS JIOIYCKA€ETHCS /10 3aXUCTY, aje He MOXXe OyTH OLlIHEHA BUIIE HIK

«3a008ITbHOY.

JumioMHa poOoTa, B fAKId 3pOOJICHO BIJIACHE OLIHIOBAHHS BUKOPHCTAHHX
JiTepaTypHUX JKEpell, CAMOCTIMHO ITpOaHaTi30BaHO MiAi0paHuil MaTepial, 3BITHI JaHi
oprasizatiii, opraniB my0JiyHO1 BJIaJu Ha 0a31 SIKUX BUKOHYBaJIacs TUIJIOMHA po0oTa,
MPOBEJCHO KOMIUJIEKCHI JOCIHIPKeHHsI, 3pO0JICHO BHCHOBKH Ta CGHOPMYIbOBAHO
NPOIO3UIIii, aje BOHM HE € JIOCTAaTHhO apryMEHTOBAaHWMH, MOXKE OyTH OIliIHEHA Ha
«0obpey.

JlunimomHa poGoTa, B sAKid 3p0OJICHO BJacHE OIIHIOBaHHS PI3HUX JHKEpel
iHpopMarlli, BHUKOPUCTAHO  Cy4YacHI  METOAM  JOCHIUKEHHS, IMO00YI0BaHO
dopMaiizoBaHy  MOJENb  aKTyaJbHOTO  3aBJaHHSA, IHPOBEJICHO  KOMIUICKCHI
JOCIIHPKeHHSI, PO3PAaXyHKH 1 Ha 1X OCHOB1 — MOOYI0BaH1 apryMeHTOBaH1 BUCHOBKH Ta
OOTpYHTOBAHO MPOIO3HIIii, a PE3yIbTATH JOCTIKEHHS MAlOTh IPAKTUYHE 3HAYCHHS i
PEKOMEHI0BaH1 10 BIPOBAKCHHS B TISUTHHICTh OPTaHIB MyOJIIYHOT BJIaIU MOXe OyTH
OLIIHEHA HA «BIOMIHHOY.

PesynpraT 3axucTy AUIUIOMHUX POOIT OIIHIOIOTBCS 3 BUKOPUCTAHHSIM
€porneiicbkoi kpeautHo-Tpancheproi cuctemu (EKTC) (3a mkamow «A», «By,

«C», «D», «E», «FX», «F»); HamoHaibHOT CHCTEMH («BIIMIHHOY,
«100pe»,

«3aJIOBIILHO»,  «HE3aJOBUIbHO»);  BIIACHOI  CHUCTEMHU  BHYTPIIIHHOTO

3abe3neuenHs sikocTi Bumioi ocBiti AIICBT (nanmpukinaz, 3a 100-6am0Bor0 MKaI0H0).

IIIkaja ouinoBanHsA: HamioHaJabHa Ta EKTC

C Sai O111HKa 3a HAI[lIOHAIBLHOIO

yMa bajiB IIIKAJIOI0 Ominka 3a mkanoro EKTC
90-100 BIAMIHHO A

82-89 . B

J00pe
74-81 P C
64-73 . D
3aJOBUIBHO
60-63 E
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35-59

HE3aJ10BUILHO 3
MOKJIMBICTIO
OBTOPHOTO CKJIJIAHHS

Fx

0-34

HE3aJI0BUIBHO
3 000B’ I3KOBUM IMOBTOPHHUM
BUBUYCHHSIM TUCITUTUTIHA

3a pe3ynbTaTamMu MYyOJIYHOTO 3aXUCTy JUIIOMHOT POOOTH Ha 3aKPUTOMY

3acinanHi EK 6inbmrictio rosnocis 3a 100 6anbHOIO MIKAJOK0 MPUHAMAETHCS PILLIEHHS

IOJI0 OLIHKK 3aXUCTy 1 JUIUIOMHOI pOOOTH (BpaxoBYHOUYM BIATYK KEpiBHUKA,

30BHIIIHBOTO PEIEH3EHTa, 3MICT JOMOBI/I1, BIMOBI/I1 HA 3aITUTAHHS).
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2. CTpok noJJaHHs CTYAEHTOM POOOTH
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4. Iepenik 3anMUTaHb, AKi TISATA0TH po3poOI
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5. KoncyabTanTH po3aijiiB podoTu

Homatok I'

IMigmuc, mata

[pi3Buie, iHimiamy Ta mocaaa

P03I[iﬂ KOHCYJIbTaHTa 3aBIaHHA 3aBJaHHA
BHIaB MPUNHSB
6. lIaTa BI/IIIa"Ii 3aBAaHHA
KAHEH}IAPHI/Iﬁ TUIAH
Ne - , < 006 Crpok ITpu-
3/I a3Ba €TaInB JUIIJIOMHO1 pO0O0OTHU BUKOHAHHS MiTKa
eTamiB pooOTH
Cryaenrt
(migmmc ) (mpi3BuIe Ta iHiriamm)

KepiBHuk podorn

( migmmc ) (mpi3BuIe Ta iHiiaMmN)
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